
How to complete
the Inventory
Survey on the

UCD Residences
Portal
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Step 1: Log in to the UCD Residences Portal
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Step 2: Once signed in, click on the “Your Room”
tab and select the option for “Inventory Request”.
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Step 3: Here you will see a detailed breakdown of the
inventory in your room. Please take a look around your room

and check all of the items listed below.
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Step 4: If you there are no issues with your room, please press
“Accept”, tick the box below to confirm and press “Submit

Request”
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Step 4: If you there are issues with your room, please press
“Dispute”, give a detailed explanation of the issues and press

“Submit Request”


